
SELAH CITY COUNCIL 
Regular Meeting 

March 11, 2025 

5:30 p.m.: Regular Scheduled Meeting

Significant items on the Agenda – such as Consent Agenda Items, Public Hearings, Ordinances and Resolutions 
– will have an explanatory Agenda Item Sheet (AIS)

A yellow AIS cover page indicates an action item.
A blue AIS cover page indicates an informational/non-action item. 



  
 City Attorney: Rob Case 
 City Clerk: Courtney McGarity 
   

 

 

AGENDA 
 

1) Call to Order – Mayor Bell 
 

2) Roll Call 
 
3) Registering in record of councilmember absence(s) as excused absence(s), per SMC 

1.06.070  
 

4) Pledge of Allegiance 
 

5) Invocation with Darin Brown of Harvest Community Church 
 

6) Announcement of changes, if any, from previously-published Agenda 
 

7) Getting to know local businesses, agencies and/or people (up to 5 minutes total) 
 
8) Comments from the public (up to 30 minutes total)  

 
The City of Selah is a non-charter code city and we are presently conducting a regular meeting between 
the Mayor and City Council.  A maximum of thirty minutes will be allotted for public comments. 
 
Common-sense standards of decorum apply.  Comments must be respectful; no profanity or insults are 
allowed.  Comments pertaining to City business and official actions are the most valued, but comments 
pertaining to City officials’ ability to fulfill their job duties due to events, actions, or activities that 
occurred outside the scope of their duties as a City official may also be offered.  Constructive criticism of 
City officials is allowed including constructive criticism specifically mentioning City officials or 
employees by name as to official actions, but defamation, personal attacks and impertinent assertions are 
not allowed. 
 
Commenters are limited to one comment per meeting and each comment is subject to a duration limit.  
City staff may disallow or modify any received written comment that exceeds its duration limit or that is 
deemed inappropriate, and the Mayor or Presiding Officer may turn off the podium microphone or 
otherwise silence any in-person comment that exceeds its duration limit or is deemed inappropriate. 

 
These standards are subject to revision and will be updated whenever necessary in order to comply with 
constitutional requirements. 
 

Selah City Council 
Meeting Date: March 11, 2025 

Mayor and Interim 
City Administrator: 

 
Roger Bell 

5:30 p.m.: Regular Meeting Mayor Pro Tempore 
and Councilmember: 

 
Kevin Wickenhagen  

 Councilmembers: Jared Iverson 
City of Selah  Elizabeth Marquis 
115 W. Naches Ave.  Clifford Peterson 
Selah, WA 98942  William Longmire 
  Michael Costello 
  David Monaghan 



A. Pre-arranged oral comments (up to 5 minutes each): 
• Pattie Graffe – SDA 
 

 

B. Reading of received written comments (up to 2 minutes each): None 
  
C. Oral comments by people in attendance (up to 2 minutes each):  

 
9) Proclamations/Announcements 

A. Community Pride Awards – Selah High School Boys and Girls Basketball Teams 
B. Introduction of New Police Officers – Branden Calahan and Brandon Jewett 

 
10) Consent Agenda 
 

Consent Agenda items are listed with an asterisk (*).  Those items are considered routine and will be 
addressed via a joint motion, without any discussion or debate.  However, upon the request of any 
Councilmember an item will be removed from the Consent Agenda, will be addressed separately, and will 
be subject to discussion and debate. 

 

A. Courtney 
McGarity 
 

* Approval of Minutes from February 25, 2025 Council Meeting 

B. Kimberly 
Grimm 
 

* Approval of Claims & Payroll 

C. Rob Case * Resolution Approving Lease Between Selah School District and 
City of Selah 
 

D. Rob Case * Resolution Approving, and Authorizing the Mayor to Sign, the 
Agreement for Yakima Valley Office of Emergency Management 
(YVOEM) and Reaffirming Selah’s Participation in YVOEM 
 

E. Rob Case * Resolution Approving Amendments to City’s Purchasing and 
Contracting Policy 
 

F. Rocky 
Wallace 

* Resolution Authorizing the Mayor to Sign “Task Order No. 2025-
02” with HLA Engineering and Land Surveying, Inc., for 
Professional Services Related to the City’s Orchard Avenue Water 
Main Replacement Phase 1 Project 
 

G. Steve Zetz * Ordinance Amending Selah Municipal Code Section 11.023.010 
to Adopt More Recent International Code Versions 
 

 
11) Public Hearings 

A. Steve Zetz 
 

Closed-Record Public Hearing Re: Selah Vista Plat Phase 2, 3 and 
4, and its Potential Approval Subject to Findings and Conditions 
 

 



12) General Business 
A. New Business – None  
B. Old Business – None  

 
13) Resolutions 

A. Steve Zetz 
 

Resolution Approving the Selah Vista Plat Phase 2, 3 and 4, and 
Adopting the Planning Commission’s Findings and Conditions of 
Approval 
 

 
14) Ordinances 

A. Rob Case 
 

Ordinance Repealing Selah Municipal Code Chapter 4.30 
 

 
15) Reports/Announcements 

 

A. Departments 
B. Councilmembers, personally and on behalf of committees and boards 
C. City Attorney 
D. Mayor or Presiding Officer, personally and on behalf of committees and board 

 
16) Closed Session – None 

 
17) Executive Session – None  
 
18) Adjournment 

 
Next Regular Meeting: March 25, 2025  
Next Study Session: April 8, 2025 



Meeting Date: 3/11/2025 
Action Item 

Agenda Number: 10A 

Title: Approval of Meeting Minutes from February 25, 2025 Council Meeting 

From: Courtney McGarity, City Clerk 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: N/A 

Funding Source: N/A 

Background/Findings/Facts:  N/A 

Recommended Motion: I move to approve the Consent Agenda in the form presented (This item 
is part of the consent agenda). 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: None 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 









Meeting Date: 3/11/2025 
Action Item 

Agenda Number: 10B 

Title: Approval of Claims and Payroll 

From: Kimberly Grimm, City Clerk/Treasurer 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: See attached payroll and claims directories 

Funding Source: N/A 

Background/Findings/Facts:  N/A 

Recommended Motion: I move to approve the Consent Agenda in the form presented (This item 
is part of the consent agenda). 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: None 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 

















Meeting Date: 3/11/2024 
Action Item 

Agenda Number: 10C 

Title: Resolution Approving Lease Between Selah School District and City of Selah 

From: Rob Case, City Attorney 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: NA 

Funding Source: N/A 

Background/Findings/Facts:  The Selah School District historically has, at least in recent years, 
installed temporary photographs and signs on a City-owned fence around graduation time of 
senior students in order to celebrate and advertise the students’ graduation.  A simple two-page 
Lease has been drafted (a copy of which is appended to the instant AIS) in order to allow the 
School to continue using the fence in such regard and to negate any potential confusion as to the 
School’s legal right to do so.  City administration recommends that the Lease be approved. 

Recommended Motion:  I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 

Selah City Council 
Regular Meeting 
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Meeting Date: 3/11/2024 
Action Item 

Agenda Number: 10D 

Title: Resolution Approving, and Authorizing the Mayor to Sign, the Agreement for Yakima 
Valley Office of Emergency Management (YVOEM) and Reaffirming Selah’s Participation in 
YVOEM 

From: Rob Case, City Attorney 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: If and when the federal government does not issue a full reimbursement for 
YVOEM’s expenditures, Selah will be responsible for making a per capita contribution toward 
the unreimbursed expenditures (as well the other signatories to the Agreement). 

Funding Source: 001 General Fund 

Background/Findings/Facts:  Selah has historically been a signatory-party to the Yakima Valley 
Office of Emergency Management (YVOEM), along with Yakima County and the other cities 
and towns located in the county.  This has occurred via an interlocal agreement (or a similar, 
predecessor type of agreement). 

By the bylaws of the YVOEM, the signatory-parties are required to approve respective 
Resolutions every five years in order to reaffirm their participation.  In addition, the YVOEM 
Executive Board is asking that the Mayor sign a copy of the current interlocal agreement – which 
measures eight pages (including its Appendix A) and which is labeled Agreement for Yakima 
Valley Office of Emergency Management.  A copy of the agreement is appended to this AIS. 

City staff asks the City Council to approve the attached proposed Resolution, which will authorize 
the Mayor to sign the agreement and reaffirm Selah’s participation in YVOEM. 

Recommended Motion:  I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 

Selah City Council 
Regular Meeting 
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Meeting Date: 3/11/2024 
Action Item 

Agenda Number: 10E 

Title: Resolution Approving Amendments to City’s Purchasing and Contracting Policy 

From: Rob Case, City Attorney 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: NA 

Funding Source: N/A 

Background/Findings/Facts:  Both the State Auditor’s Office (SAO) and the City’s chief 
contracted engineering firm, HLA Engineering and Surveying, Inc. (HLA) have recommended 
that the City make a few substantive changes and additions to its preexisting Purchasing and 
Contracting Policy. 

The Purchasing and Contracting Policy was first adopted on April 12, 2022 (via Resolution No. 
2905).  It was then amended on May 10, 2022 (via Resolution No. 2919). 

Two copies of the Purchasing and Contracting Policy are appended to this AIS.  One shows the 
now-under-consideration changes in redline and blueline editing marks, and the other shows the 
document in a “clean” format as if all changes are adopted and implemented. 

Recommended Motion:  I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 

































Purchasing and Contracting Policy 
Adopted April 12, 2022 (Resolution #2905) 
Amended May 10, 2022 (Resolution #2919) 

Amended March 11, 2025 (Resolution #_____) 
Page 1 of 143  

 
 
 
 
 

PURCHASING AND CONTRACTING POLICY 
 

A. The City Council is the Purchasing and Contracting Authority for the City. 
 
The City’s municipal code – specifically SMC 1.04.010 – recites, in relevant part, that the City is 
“a noncharter code city operating under the mayor-council plan of government under RCW 
Chapter 35A.12, endowed with all the applicable rights, powers, privileges, duties and obligations 
of noncharter code cities as set forth in Title 35A of the Revised Code of Washington”. 
 
In turn, state law – specifically RCW 35A.12.190 – provides that “[t]he council of any code city 
organized under the mayor-council plan of government provided in this chapter shall have the 
powers and authority granted to the legislative bodies of cities governed by this title, as more 
particularly described in chapter 35A.11 RCW.”  Furthermore, RCW 35A.11.010 provides, in 
relevant part, that the City acting “by and through its legislative body . . . may contract and be 
contracted with” and “may purchase, lease, receive, or otherwise acquire real and personal property 
of every kind”. 
 
The City Council is the legislative body of the City.  Thus, the City Council holds purchasing and 
contracting authority on behalf of the City.  As recited in this Purchasing and Contracting Policy, 
the City Council will and does directly exercise such authority as to certain types of contracts, 
agreements and transactions, and, by contrast, will and does delegate specific and limited 
purchasing and contracting authority to the City’s Department Heads. 
 

B. Types of Contracts the City Council Must Approve. 
 
The City Council must approve, via item-specific direct action (e.g., Resolution or Ordinance) or 
via its adoption and/or amendment of the City’s annual budget, the following types of contracts, 
agreements and transactions: 
 

1. Those that are entered into following a formal sealed bid process, a competitive Request 
for Proposals (RFP) process, or other similar process; 

 
2. Those that will exceed one year in duration, unless the written terms confirm that the City 

will not incur any financial outlay that will not be fully reimbursed by another governmental 
agency; 

 
3. Those that are entered into with a sole source vendor or provider, because no potential 

alternative vendor or provider exists; 
 

CITY OF SELAH 
115 West Naches Ave        P: 509-698-7328 
Selah, Washington 98942       F: 509-698-7338 
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4. Those that concern, in whole or in part, real estate title, occupancy or appurtenant interests 
or rights, including but not limited to purchases, sales, easements, deeds and leases; 

 
5. Collective Bargaining Agreements (irrespective of label, title or form); 

 
6. Interlocal Agreements (irrespective of label, title or form), unless the written terms confirm 

that the City will not incur any financial outlay that will not be fully reimbursed by another 
governmental agency and provided further that any work or action by the City is within the 
normal scope of affairs for the involved City department(s); 

 
7. Grant Agreements, unless the written terms confirm that the City will not incur any 

financial outlay that will not be fully reimbursed by another governmental agency and 
provided further that any work or action by the City is within the normal scope of affairs 
for the involved City department(s); 

 
8. Those that by law or regulation – whether federal, state or municipal – are required to be 

approved by the legislative body of the City; 
 

9. Those that by their own terms are required to be approved by the legislative body of the 
City; and 

 
10. Any amendment, change order or other modification – of a contract, agreement or 

transaction – that will result in a financial outlay by the City in excess of the amount 
previously established. 

 
Any contract, agreement and/or transaction entered into, or purportedly entered into, on behalf of 
the City in violation of this Section B shall and will be deemed void ab initio (i.e., void from the 
outset) with regard to the City, unless the appropriate authority on behalf of the City chooses to 
and formally does ratify that contract, agreement and/or transaction. 
 

C. Types of Contracts the City’s Department Heads May Approve. 
 
See Appendix 1.  The City Council, via its adoption of this Purchasing and Contracting Policy, 
delegates specific and limited purchasing and contracting authority to the City’s Department Heads 
to approve the following types of contracts, agreements and transactions: 
 

1. Those that are for the purchase of goods and/or for the receipt of services at an aggregate 
maximum financial outlay by the City not exceeding fifteen thousand dollars ($15,000.00) 
that will not be reimbursed by another governmental agency, subject to the restrictions and 
requirements of the City’s Resolution No. 795, and further provided that sufficient monies 
are available per the applicable fund category of the City’s annual budget and also that 
Department Heads may not artificially split or segregate goods and/or services into separate 
or successive contracts, agreements or transactions in an effort to circumvent the aggregate 
maximum financial outlay cap; and 
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2. Interlocal Agreements (irrespective of label, title or form) with another government entity 
to use that entity’s small works roster and/or to obtain assistance on competitive bids, 
subject to the requirements of Chapter 39.34 RCW. 

 
3. Interlocal Agreements (irrespective of label, title or form) and/or Grant Agreements where 

the written terms confirm that the City will not incur any financial outlay that will not be 
fully reimbursed by another governmental agency and provided further that any work or 
action by the City is within the normal scope of affairs for the involved City department(s). 

 
In the event of any actual or apparent conflict between this Section C and the preceding Section B 
and/or between Appendix 1 and said Section B, Section B shall control and prevail. 
 
Any contract, agreement and/or transaction entered into, or purportedly entered into, on behalf of 
the City in violation of this Section C shall and will be deemed void ab initio (i.e., void from the 
outset) with regard to the City, unless the appropriate authority on behalf of the City chooses to 
and formally does ratify that contract, agreement and/or transaction. 
 

D. The City Complies with Laws Governing Procurement. 
 
See Appendix 2 (second and third charts).  State laws govern purchasing and contracting by cities, 
primarily Title 39 RCW and Title 35A RCW.  These laws set dollar limits for soliciting quotes or 
conducting formal competitive processes.  All dollar limits include freight, handling, and set-up, 
plus appropriate sales tax. 
 
See Appendix 2 (first chart).  When procuring goods and/or services via the use of federal funds 
or grants, the City may also be subject to federal procurement laws, including debarment and 
suspension regulations. Federal procurement standards are outlined in the Code of Federal 
Regulations (CFR), 2 CFR Part 200, including but not limited to Part 200.318-.327.. 
 
When federal funds or grants will be used:  (1) The City should ensure that small businesses, 
minority businesses, women’s business enterprises, veteran-owned businesses, and labor surplus 
area firms are considered consistent with 2 CFR Part 200.321.  (2) The City should, the greatest 
extent practicable and consistent with law, provide a preference from the purchase, acquisition, or 
use of goods, products, or materials produced in the United States, and language to such effect 
must be included in all subawards, contracts, and purchase orders, consistent with 2 CFR Part 
200.322.  (3) The City must comply with section 6002 of the Solid Waste Disposal Act, as amended 
by the Resource Conservation and Recovery Act of 1976 as amended, 42 U.S.C. 6962, consistent 
with 2 CFR Part 200.323.  (4) The City must perform a cost or price analysis for every procurement 
transaction, including contract modifications, in excess of the simplified acquisition threshold, 
consistent with 2 CFR Part 200.324.  (5) The City must comply with the federal agency or pass-
through entity review process, consistent with 2 CFR Part 200.325.  (6) The City must comply with 
the bonding requirements set forth in 2 CFR Part 200.326.  (7) The City must comply with 2 CFR 
Part 200.327, which requires that contracts contain the applicable provisions set forth in Appendix 
II of 2 CFR Part 200, consistent with 2 CFR Part 200.327. 
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City employees are responsible for understanding and complying with applicable state and/or 
federal laws when purchasing and contracting on behalf of the City.  When both state and federal 
procurement laws are applicable and any difference exists with regard to an issue or process, City 
employees must follow and adhere to the more-restrictive law.  City employees are encouraged to 
review the procurement reference materials available online from the Municipal Research and 
Services Center (MRSC). 
 
Any contract, agreement and/or transaction entered into, or purportedly entered into, on behalf of 
the City in violation of this Section D shall and will be deemed void ab initio (i.e., void from the 
outset) with regard to the City, unless the appropriate authority on behalf of the City chooses to 
and formally does ratify that contract, agreement and/or transaction. 
 

E. Employees Must Follow Ethical Standards when Purchasing or Contracting. 
 
City employees must follow the ethical standards established by and recited within the City’s 
personnel policies and rules.  City employees shall have no personal beneficial interest in any 
contract, agreement or transaction entered into by the City with a vendor of goods and/or provider 
of services, and, likewise, no beneficial interest in any closely-held (i.e., not publicly-traded) entity, 
organization or association that provides goods and/or services to the City.  City employees are 
prohibited from soliciting or accepting gratuities, favors or anything of monetary value from 
contractors or parties to subcontractors. 
 
City employees must timely report any suspected violation of any applicable ethical standard to 
the City Administrator, or to the State Auditor, for investigation.  Any City employee found to 
have violated any applicable ethical standard may be subject to disciplinary action, up to and 
including termination of employment.  Moreover, any City employee found to have violated any 
applicable ethical standard may also be liable to the City for monetary penalties as allowable by 
law, in addition to any civil or criminal liabilities or penalties that may be imposed by a court. 
 
Any contract, agreement and/or transaction entered into, or purportedly entered into, on behalf of 
the City in violation of this Section E shall and will be deemed void ab initio (i.e., void from the 
outset) with regard to the City, unless the appropriate authority on behalf of the City chooses to 
and formally does ratify that contract, agreement and/or transaction. 
 

F. Employees May Not Artificially Split or Segregate Purchases in an Effort to 
Circumvent Competitive Bidding Requirements. 
 
City employees must not artificially split or segregate any project and/or action into separate or 
successive contracts, agreements or transactions in an effort to circumvent an applicable dollar cap 
threshold whereby a competitive bidding process is required. 
 
City employees are encouraged to plan and forecast the need for identical or similar items within 
a calendar year that can be purchased at the same time to benefit from market competition and 
volume discounts. 
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Any contract, agreement and/or transaction entered into, or purportedly entered into, on behalf of 
the City in violation of this Section F shall and will be deemed void ab initio (i.e., void from the 
outset) with regard to the City, unless the appropriate authority on behalf of the City chooses to 
and formally does ratify that contract, agreement and/or transaction. 

G. The City Encourages Cooperative Purchasing.

The City finds that using contracts competitively awarded by another public entity can, in some 
circumstances, increase logistical efficiencies and yield greater volume discounts. 

The City encourages the use of cooperative purchasing in accordance with Chapter 39.34 RCW, 
provided that the public agency awarding the contract, agreement or transaction complies with its 
own procurement requirements and also publicly posts the corresponding bid or solicitation on the 
internet. 

H. Employees Should Endeavor to Use Standard-Form Contracts.

To the extent practical, City employees should use standard-form contracts, agreements and/or 
transaction documents that have been prepared and/or previously approved by the City Attorney. 
Standard-form contracts, agreements and documents are designed to include terms and conditions 
that protect the City’s interests and that comply with applicable laws and regulations. 

Sometimes the City must use a template – for a contract, agreement or transaction document – that 
is mandated by a vendor, supplier, contractor or other involved party such as another governmental 
entity.  In those circumstances, City employees shall submit the proposed template to the City 
Administrator for review.  The City Administrator may seek further review and/or action by the 
City Attorney. 

I. IT Purchases.

The City historically has, and presently still is, obtaining information technology (IT) services from 
an outside IT vendor rather than maintaining its own IT department or employees.  To ensure 
effective and reliable security, support and compatibility, IT purchases must comply with the 
established standards of any outside IT vendor that the City is then using.  City employees 
considering an IT purchase must seek and obtain advance suitability and compatibility approval 
for the IT system, software and/or component specifications from any outside IT vendor that the 
City is then using. 

State law allows cities to make IT purchases through competitive negotiation rather than through 
competitive bidding (RCW 39.04.270).  In some cases, it may be in the City’s best interest to have 
IT procurements conducted directly by the outside IT vendor that the City is then using rather than 
the City conducting those procurements directly itself. 
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J. Types of Contracts that are Exempt from Competitive Solicitation and Bidding 
Requirements. 
 
The following types of contracts, agreements and transactions are exempt from competitive 
solicitation and bidding requirements (but not, by contrast, exempt from the other provisions of 
this Purchasing and Contracting Policy): 
 

1. Those that are for the purchase of goods and/or for the receipt of services at an aggregate 
maximum financial outlay by the City not exceeding five thousand dollars ($5,000.00), 
provided that City employees may not artificially split or segregate goods and/or services 
into separate or successive contracts, agreements or transactions in an effort to circumvent 
the aggregate maximum financial outlay cap; 

 
2. Purchases of goods via auction (RCW 39.30.045); 

 
3. Those that are for architectural and/or engineering services (Chapter 39.80 RCW); 

 
4. Interlocal Agreements (Chapter 39.34 RCW); 

 
5. Interfund Agreements. 

 
6. Purchases of employment test materials and/or employment testing services; 

 
7. Expert witness services for legal matters and/or proceedings; 

 
8. Legal services, including but not limited to public defender services; 

 
9. Those with Community Service Organizations for park improvements and/or maintenance 

(RCW 35.21.278); 
 

10. Performance-based contracts for energy equipment (Chapter 39.35A RCW); 
 

11. Emergency purchases (RCW 39.04.280), provided that the Mayor or a designee specified 
by the Mayor who is a current City employee must approve purchases during a federally 
declared disaster and further that such purchases must follow procedures that ensure 
compliance with federal and state regulations and FEMA guidelines for emergency 
purchasing and contracting; and 

 
12. Those that are entered into with a sole source vendor or provider, because no potential 

alternative vendor or provider exists (RCW 39.04.280), provided that a sole-source 
procurement is permissible only if the written specification for the goods and/or services 
are such that only one respondent will reply (or there is only one source for the goods and/or 
services capable of meeting the needs of the City) and further that the specifications are 
material to the purpose of the purchase and not artificially written in an effort to circumvent 
the competitive solicitation and bidding requirements. 
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In the event of any actual or apparent conflict between this Section J and the preceding Section B, 
Section B shall control and prevail. 
 

K. Procuring Public Works (that are not small works) – Formal Bidding Process. 
 
When the City desires to procure public works (that are not small works), City employees shall 
comply with the provisions of RCW 39.04.020.  The plans, specifications, and estimates shall be 
approved by the Public Works Director or his/her delegatee, if any, and then an original copy 
thereof shall be filed in the Public Works Department’s office.  Consistent with RCW 35.23.352 
(and RCW 35A.40.210), the work must occur pursuant to a contract let at public bidding upon 
publication of notice in the City’s official newspaper at least 13 days prior to the last date upon 
which bids will be received.  The notice shall state the nature of the work to be done, that plans 
and specifications are available for inspection, and that sealed bids must be filed with the City by 
the recited deadline.  Each bid must be accompanied by a bid proposal deposit in the form of a 
cashier’s check, postal money order, or surety bond, for a sum not less than five percent of the 
amount of the bid.  Received sealed bids shall be opened by the Public Works Director or his/her 
delegatee, if any, at the same time in a public setting.  The lowest-bidding qualified bidder shall be 
selected to perform the work. 
 

K.L. Small Works. 
 

Informal Competition Process. 
 
RCW 39.04.155 152 provides uniform small works roster provisions to award contracts for 
construction, building, renovation, remodeling, alteration, repair, or improvement of real property.   
 
For public work projects valued below at or below $350,000 excluding sales tax, the Small Works 
Roster may be used in lieu of formal bidding as authorized by RCW 39.04.155152(1)&(2).  Use 
of the Small Works Roster allows the City to waive the advertisement requirements of the formal 
competitive process.  RCW 39.04.151 establishes a statewide small works roster through The the 
Washington State Municipal Research Services Center (MRSC) compiles small works rosters for 
cities and counties throughout the State of Washingtonuse by local governments.  The City of Selah 
has contracted with MRSC to use its small works rosters for public works contracts valued at or 
below $350,000. 
 

1. Invitations for Quotations.  Invitations for Quotations shall include an estimate of the 
scope and nature of the work to be performed as well as materials and equipment to be 
furnished.  However, detailed plans and specifications need not be included in the 
invitation.  This subsection does not eliminate other requirements for architectural or 
engineering approvals as to quality and compliance with building codes. 
 

2. Number of Quotations Solicited.  Quotations shall be solicited from all, or at least five 
(5), appropriate contractors and/or vendors. 
 

3. Other requirements still apply.  Contractors and/or vendors selected from the Small 
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Works Roster are not relieved from observing applicable legal requirements such as 
Contract Bond, Prevailing Wage, Retainage, etc. 

 
4. Quotations to be Made Public.  Immediately after an award is made, the bid quotations 

obtained shall be recorded, open to public inspection, and available by telephone 
inquiry. 

 
5. Annual List.  As required by RCW 39.04.200, the City must post a list of contracts 

awarded from the small works roster once every year.  The list must contain the name 
of the contractor, the amount of the contract, a brief description of the type of work 
performed, and the date of the award. 

 
For public works projects valued below $50,000.00, the Limited Public Works Process may be 
used in lieu of formal bidding as authorized by RCW 39.04.155(3).   
 Minimal Competition Process. 
 
Competitive bidding is not required on a public works project at or below a value of $75,500.00 
for single craft work or $150,000.00 for multiple craft work.  The City may select a business from 
the Small Works Roster. 
 

L.M. Miscellaneous. 
 
The section headings and labels used in this Purchasing and Contracting Policy are for convenience 
only and shall not be interpreted or enforced so as to alter the substantive provisions. 
 

M.N. Definitions. 
 
The following words and phrases shall have the meanings specified below, irrespective of 
capitalization or other emphasis (and any undefined word or phrase shall have an ordinary 
meaning): 
 

Bid means an offer to perform a contract for work and labor or supplying materials at a 
specified price. The response submitted by a bidder to an invitation for bids. 

 
Competitive Bid/ding means the offer of firm bids to supply specified services by 
individuals or firms competing for a contract. 

 
Contract means a binding obligation (other than a purchase order) between parties 
stipulating obligations of one to another.  It is a mutually binding legal relationship 
obligating the seller to furnish the product, materials, or services and the buyer to pay for 
them. 

 
Contractor means a vendor who has been awarded a contract for goods and/or services and 
has entered into a contract with the City. 
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Cooperative Purchase/Contract means an agreement that uses contracts awarded by 
another public agency to achieve efficiency, easier access, or greater volume discounts. 

 
Emergency Purchase means a purchase made to maintain safety, security, and/or 
preservation of City assets during emergency events, provided an emergency is declared 
by the Council or other lawful authority as soon as practicable. 

 
Grant means non-repayable funds or products disbursed or given by one party (grantor) to 
a recipient (grantee), whether absolute or conditional, for any purpose. The City may be the 
grantor or the grantee. 

 
Information Technology (IT) means the equipment, software, and services used in storing, 
processing, copying, transmitting, and displaying all forms of electronic information. 
Information technology includes but is not limited to: personal computers, servers, laptops, 
tablets, printers, and all associated peripheral devices. It also includes network components, 
backup systems, wireless networks, copy machines, fax machines, telephones, cell phones, 
software licenses, imaging systems, and audio/visual/media systems.  NOTE: Cabling and 
other IT related improvements to the infrastructure of a City owned or leased building is 
not included in this definition because such projects generally fall within the definition of 
a Public Work. 

 
Interlocal Agreement means an agreement between the City and other public agency as 
defined under Chapter 39.34 RCW. 

 
Interfund Agreement means a brief written memo of understanding defining a scope of 
work and time period for work to be performed by one City department for another City 
department and signed by the department heads. interfund agreements are not considered a 
“contract” for the purposes of this policy. 

 
Procurement means all activities involved in finding, agreeing to terms, and acquiring 
goods, services, infrastructure, and public work either purchased or leased, including but 
not limited to: 

 
Identifying the need to procure; 

 
Selecting vendors; 

 
Contracting and making purchases; and 

 
Managing contracts and vendors. 

 
Professional Services Contract means a contract for professional or technical expertise to 
accomplish a specific study, project, task, or other work statement. 

 
Proposal means an offer submitted by a vendor in response to a request for proposals and 
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intended to be used as a basis for negotiation for a contract. 
 

Public Work means all work involving construction, alteration, repair, or improvement, 
other than ordinary maintenance, executed at the cost of the City. This includes, but is not 
limited to, road, building, and utility construction, demolition, remodeling, and renovation. 
In terms of building construction, it includes anything that is permanently affixed to the 
building (RCW 39.04.010). 

 
Purchase Order means a document generated by the City that authorizes a purchase 
transaction. When accepted by the seller, it becomes a contract binding on both parties. A 
purchase order sets forth the descriptions, quantities, prices, discounts, payment terms, date 
of performance or shipment, other associated terms and conditions, and identifies a specific 
seller. 

 
Request for Proposal (RFP) means a method used to solicit written proposals for services. 
The intent of the RFP is to acquire, by the most advantageous and flexible method, the 
services needed at the highest possible quality. An RFP differs from a Competitive Bid in 
three important ways: 

 
It permits the City to hold discussions and negotiations with competing proposers 
and allows changes in proposals, including price, after proposals are opened. 

 
It allows the City to make comparative evaluations when selecting among 
acceptable proposals for Contract awards. 

 
It provides the City a flexible method of approaching a project which has limited 
specifications or requirements.  The results wanted are known but there may not be 
a clear understanding of the specific requirements needed to identify how or what 
the methods may be, or what the services may entail. 

 
Request for Qualifications (RFQ) means a method used to solicit written proposals for 
Engineering Architecture, and other professional services (Chapter 39.80 RCW). 

 
Responsible Bidder means a bidder on a Public Work that, at the time of bid submittal, 
complies with the criteria set forth in RCW 39.04.350.  For other types of contracting, the 
same criteria apply except those only related to the construction of facilities. 

 
Responsive Bidder means a bidder that has adequately addressed the requirements of the 
contract as set forth in the RFP, RFQ, or another soliciting document.  A bidder must be a 
Responsive Bidder in order to be considered a Responsible Bidder. 

 
Small Works Roster means a list of pre-qualified contractors used for the purpose of 
obtaining quotations and awarding contracts for Public Work with an estimated cost of 
$350,000 or less excluding sales tax (RCW 39.04.155151 through 39.04.154). 
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Standard Contract means a written contract template specific to various types of 
commonly procured goods and services prepared and/or reviewed by the City Attorney. 

 
Vendor means a potential provider of goods and/or services. 

 
ON. Cross-Reference to Certain City Resolutions. 

 
City’s Resolution No. 795:  “Procedure to secure telephone and/or written quotations to establish 
a  competitive price and award a contract for the purchase of materials, equipment and/or services 
that can be acquired between $7,500 and $15,000.” 
 
City’s Resolution No. 1663:  “Providing a waiver from bidding requirements for purchase of 
used materials, supplies or equipment that are subject to special market conditions.” 
 
City Resolution No. 2905:  “Resolution Adopting a Purchasing and Contracting Policy” 
 
City Resolution No.  2919____:  “Resolution Amending the City’s Purchasing and Contracting 
Policy” 
 
City Resolution No. ______:  “Resolution Amending the City’s Purchasing and Contracting 
Policy” 
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APPENDIX 1: PURCHASE AUTHORITY DELEGATION CHART 
 
The chart set forth below in this Appendix 1 is for convenience only and shall not be interpreted 
or enforced so as to alter the substantive provisions of this Purchasing and Contracting Policy. 
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City Department 
Heads 

Contracts, Agreements and Transactions valued up to $7,500 related to 
City administration or operations. 

City 
Clerk/Treasurer 

Contracts, Agreements and Transactions valued up to $5,000 related to 
Council administrative processes and public records. 

Police Chief Contracts, Agreements and Transactions valued up to $5,000 related to 
public safety and Police administrative processes and operations. 

Fire Chief Contracts, Agreements and Transactions valued up to $5,000 related to 
public safety and Fire administrative processes and operations. 

Public Works 
Director 

Contracts, Agreements and Transactions valued up to $5,000 related to 
public safety and Public Works administrative processes and operations. 

Court Clerk Contracts, Agreements and Transactions valued up to $5,000 related to 
public safety and court operations. 

Planning 
Supervisor 

Contracts, Agreements and Transactions valued up to $5,000 related to 
public safety and planning operations. 
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APPENDIX 2: PROCUREMENT THRESHOLDS 
 
Federal Bid Thresholds: 
 

Method Used for Federal Thresholds 

Micro Purchase Procedures (not 
competitive, distribute equitably) 

Purchases 
Services Under $10,000 

Small Purchase Procedures (price 
or rate quotations) 

Purchases 
Purchased Services (for routine 
functions) 
Personal Services (e.g., consultant) 
Public Works 

Under $250,000 

Sealed/Formal Bids 

Purchases 
Purchased Services (for routine 
functions) 
Personal Services (e.g., consultant) 
Public Works 

$250,000 or more 

Competitive Proposals Personal Services 
Purchases $250,000 or more 

Competitive Proposals Architecture/Engineering 

No threshold for A&E 
*Note: Federal has more 
requirements than the RCW 
process with the same name. 

Non-competitive Proposals Any 

No threshold. Only for sole 
source (RARE), emergency, 
grantor-authorized, or if 
competition not adequate. 

 

These thresholds were established by Memorandum M-18-18 dated June 20, 2018, by the federal 
Office of Management and Budget (OMB). 
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State Bid Thresholds for Public Works: 
 
Government 
Type 

Bid Threshold 
Single Craft 

Bid Threshold 
Multiple Craft 

Small Works 
Roster Threshold 

Limited Public Works 
Process Threshold RCW References 

Code City  
Pop: 8,180 

 
$75,500 

 
$116,155$150,
00.00 

 
$350,000 

 
$50,000 

35.23.352 
35A.40.210 
35.04.151-1545 

 
These thresholds were established by ESSB 5418 as passed and enacted into law during the 2019 
legislative session. The bid thresholds were amended by 2SSB 5268, passed and enacted into law 
during the 2023 legislative session. 
 
ESSB 5418 also allows code cities to award a contract to the second lowest bidder in limited 
circumstances if the lowest bidder has submitted a project within the past three years that was late, 
over budget, or did not meet specifications. 
 
In accordance with RCW 35.23.352, Ccode cities may construct any public works project by 
contract or use with their own employees (day labor) to perform public works projects with an 
estimated cost up to $75,500 (single craft) or $116,155150,000 (multiple craft).  For larger projects, 
code cities must contract with a responsible contractor. 
 
Code cities may also use unit priced (“on call”) public work contracts. 
 
 
 
 
State Bid Threshold for Purchases of Goods, Equipment, Supplies or Materials not 
connected with a Public Works project: 
 

Government 
Type Direct Buy/Vendor List Informal 

Bid/Vendor List 

Formal 
Competitive Bid 
Threshold 

RCW Reference 

Code City 
Pop: 8,180 >$7,500 >$7,500 >$15,000 35A.40.210 

 
 
 
 
 
State Bid Thresholds for Personal Services or Purchased Services: 
 
State law does not require any thresholds or processes for personal services or purchased services 
contracting.  Contractors may need state licenses or certification, depending on the type of service 
provided. 



Meeting Date: 3/11/2025 
Action Item 

Agenda Number: 10F 

Title: Resolution Authorizing the Mayor to Sign “Task Order No. 2025-02” with HLA 
Engineering and Land Surveying, Inc., for Professional Services Related to the City’s Orchard 
Avenue Water Main Replacement Phase 1 Project 

From: Rocky Wallace, Public Works Director 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: $108,00.00 for HLA’s services, which will include engineering and other tasks. 
(The actual costs for engaging a contractor to perform the work are not yet known, will be 
presented later, and will be separately acted upon by the City Council.) 

Funding Source: 411, Water Fund 

Background/Findings/Facts: The City desires, as part of its Orchard Avenue Water Main 
Replacement Phase 1 Project (Project), to replace existing aged and undersized water main piping 
in Orchard Avenue. The Project is identified in the City’s 2022 Water System Plan as a 
recommended system improvement to improve water quality, reduce distribution system leakage, 
increase system reliability, and enhance fire flow capacity in the area. Phase 1 of the Project 
includes the replacement of the existing water main in Orchard Avenue from the intersection of 
North Third Street and Orchard Avenue to North First Street. The Project will also include the 
replacement of an existing hydrant assembly at the intersection of South Third Street and Selah 
Avenue and replacement of approximately 29 existing service connections in North Third Street 
from Fremont Avenue to Naches Avenue, to coincide with the City’s Third Street Repaving 
Project. 

The entity of HLA Engineering and Land Surveying, Inc. (HLA) is one of the City’s contracted 
engineering firms and provides professional engineering services to the City on a project-by-
project basis, because the City does not directly employ any engineer(s) on its staff.  HLA is 
willing and able to provide the necessary engineering, bidding and other services on this Project.  
A written task order – labeled “Task Order No. 2025-02” – has been prepared, reflecting HLA’s 
expected maximum fees of $108,00.00 combined (which fees are separated out into a few 
different categories). 

The attached proposed Resolution will, if approved, authorize the Mayor to sign Task Order No. 
2025-02, so that work can commence on this Project forthwith. The City’s adopted 2025 budget 

Selah City Council 
Regular Meeting 

AGENDA ITEM SUMMARY 



– via Ordinance No. 2237 – includes an appropriation of monies that will be sufficient to cover 
the work on this Project. 

Recommended Motion: I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken:  

  

 

















Meeting Date: 3/11/2025 
Action Item 

Agenda Number: 10G 

Title: Ordinance Amending Selah Municipal Code Section 11.023.010 to Adopt More Recent 
International Code Versions 

From: Steve Zetz, Community Development Supervisor 

Action Requested: Approval 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: None Known 

Funding Source: NA 

Background/Findings/Facts: The State legislature has adopted the 2021 versions of the various 
International Codes and Standards, and also one 2017 version, which are collectively referred to 
as the State’s “Building Code”. The City has until July 2025 to adopt the 2021 versions.  Currently 
the City is operating under the 2018 versions and also one 2009 version.  

The attached proposed Ordinance will – if adopted – update the Selah Municipal Code so as to 
adopt therein the more recent code versions. 

This is a legislative action and the Council may reject changes to the Selah Municipal Code if it 
finds that adopting these changes are not in the best interest of the City. 

The Fire Department will conduct a separate review of SMC Chapter 11.10 and then, if further 
updates are necessary, present those separately at a future date.  

Recommended Motion: I move to approve the Ordinance in the form presented.   

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 
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Regular Meeting 

AGENDA ITEM SUMMARY 









Meeting Date: 3/11/2024 
Action Item 

Agenda Number: 11A 

Title: Closed-Record Public Hearing Re:  Selah Vista Plat Phase 2, 3 and 4, and its potential 
approval subject to findings and conditions 

From: Steve Zetz, Community Development Supervisor 

Staff Recommendation: Hold a closed-record public hearing (and, thereafter, approve the 
associated proposed Resolution). 

Board/Commission Recommendation: Planning Commission recommends approval with 
conditions. 

Fiscal Impact: NA 

Funding Source: NA 

Background/Findings/Facts: (See appended Staff Report and Planning Commission Findings) 

Recommended Language for Use by Mayor/Presiding Officer: 1.  We will now open the 
closed-record public hearing.  Does anyone present desire to offer testimony about this topic?  If 
so, please come forward to the podium.  Courtney, did we receive any written comments 
pertaining to this topic?  If so, please provide copies to myself.  2.  We will now conclude the 
public hearing.  3.  Next, the City Council will consider whether to approve the associated 
proposed Resolution. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 
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Meeting Date: 3/11/2024 
Action Item 

Agenda Number: 13A 

Title: Resolution Approving the Selah Vista Plat Phase 2, 3 and 4, and Adopting the Planning 
Commission’s Findings and Conditions of approval 

From: Steve Zetz, Community Development Supervisor 

Staff Recommendation: Approval 

Board/Commission Recommendation: Planning Commission recommends approval with 
conditions. 

Fiscal Impact: NA 

Funding Source: NA 

Background/Findings/Facts: (See appended Staff Report and Planning Commission Findings) 

Recommended Motion: I move to approve the Resolution in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 
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Selah Vista Preliminary Long Plat Applica�on Narra�ve 

Selah Enterprises purchased phases 2, 3, and 4 from the original developer on May 31, 2022.  
We immediately began working with the city of Selah on next steps to complete the project per 
the Hearing Examiner’s recommenda�on from July 21, 2017.  Construc�on of the road and 
frontage began in August 2024, and we are close to comple�on.  The last development step is to 
file the Final Long Plat applica�on. 
 
In preparing the applica�on, we discovered a �meline in the last paragraph of the Hearing 
Examiner’s recommenda�on, as adopted by Council via Resolu�on 2620, that says a Final Long 
Plat must be submited within 5 years or extended.  That should have been done in July of 2022.  
So, a Preliminary Long Plat is being submited to reinstate the original plan for Phases 2, 3 and 4.  
The SEPA is atached by reference as it has already been reviewed and approved on July 6, 2017, 
and does not have an expira�on date.  The property is encumbered with elements of the Selah 
Vista Planned Development that are in limbo.  So, we are in an odd posi�on of having a Planned 
Development with no ac�ve Preliminary Long Plat.  We are asking the City of Selah to reinstate 
the Preliminary Long Plat so that we can complete the project. 
 
The atached Preliminary Long Plat reflects the following minor changes from the original: 

1. Move Lot 33 from the corner of Goodlander and Sunshine Drive to the hammerhead cul 
de sac.  This resulted in a change to the size of lots 26-32, but not the number of lots.     

2. Enlarge lots 34-39 
3. Enlarge lots 58-61 to allow for a garage instead of parking stalls. 

 

 

 

 

 

Joseph Calhoun
Is there a RCW or WAC reference for this timeline?







































































Meeting Date: 3/11/2025 
Action Item 

Agenda Number: 14A 

Title: Ordinance Repealing Selah Municipal Code Chapter 4.30 

From: Rob Case, City Attorney 

Action Requested: Approval.  (A first presentation occurred on February 25, 2025.) 

Staff Recommendation: Approval 

Board/Commission Recommendation: N/A 

Fiscal Impact: None by this action 

Funding Source: N/A 

Background/Findings/Facts: This is part of the ongoing process of modernizing and revising 
the Selah Municipal Code (SMC). 

SMC Chapter 4.30 is labeled “Admission Tax”.  It was enacted in 2003 via Ordinance No. 1598. 
However, it has always been quite narrow in scope and it will never generate significant tax 
revenues.  There is no compelling reason to retain it.  City staff believes it should be negated 
rather than enlarged in scope and/or increased in amount. 

Recommended Motion: I move to approve the proposed Ordinance in the form presented. 

Record of all prior actions taken by the City Council and/or City Board, City Committee, 
Planning Commission, or the Hearing Examiner (if not applicable, please state none). 

Date: Action Taken: 

Selah City Council 
Regular Meeting 
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